Cong ty TNHH Phat trién k¥ thuit Viét Nam
BAN MO TA CONG VIEC

Ma tai liéu:
Léan ban hanh:  V1/0
Ngay hiéu luc: 21/06/2022

A. THONG TIN CHUNG

Chirc danh: Phuy trach k§ thut thiét bi dién din dung Cép bac:

Chuyén vién PR - Marketing

Phong/B¢ phan: Bao cao truc tiép cho vi tri: Truong Vp dai dién
Vin phong dai dién tai TP. H5 Chi Minh Cép giao KPI: Truéng Vp dai dién

Pia diém lam vigc:
17 Hb Vin Hué, Phuong 9, Quan Phi Nhuin, H Chi Minh

Dieu kién lam viéc:

B. MUC PICH CONG VIEC

C. NHIEM VU CHINH

Nhiém vu chinh

Tiéu chi danh gia

1 Nhiém vu 1: Céc hoat dong Digital Marketing:
Xay dung chién lugc Marketing cho san phim, cic chwong trinh
truyén théng, promotion theo dinh hudng va ngan sach cia cong ty;
Trién khai, t8i wu cac chién dich quang cao san phém, dich vu ctua
cdng ty trén cac kénh online: Google Adwords, Facebook, Zalo,
LinkedIn,...
Trién khai cac chién dich quang ba va xy dung thuong hiéu qua cac
cong cu Digital Marketing (SEO/SEM, Online Advertising, Email
Marketing, Mobile Marketing, Social Media, SMS Marketing,
Affiliate Marketing...)
Do luong hiéu qua hoat dong Digital Marketing;
Bio céo két qua cong viée cho ngudi quan 1y truc tiép va Ban lanh
dao.

2 Nhiém vu 2: Cac cdng viéc truyén thong:
Quan 1y, viét bai cho website va Facebook cua cong ty;
Phu trach va duy tri mdi quan hé véi cac co quan truyén thong, bao
chi;
Soan thao cac van ban thong tin vdi bao chi, thong cao bao chi tdi cac
co quan béo chi. Cung cip va lam rd thong tin t6i bao chi khi duoc
phé duyét;
Lén ¥ twong thiét ké va giam sat viéc phat hanh cac 4n phim, video
quang cdo...trén céc kénh truyén thong da phuong tién;
Phéi hop véi Phong Té chire hanh chinh xay dung truyén théng noi
b9, thuc hién cac event, hoat dong tap thé, ngoai khoa.

3 Nhiém vu khac theo sy phan cong ciia Téng Giam dbc hodic ngudi
quan 1y truc tiép
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E. XAC NHAN

Ban MTCV nay sau khi dugc ky boi tat ca cac bén lién quan s€ thay theé cho cac Ban MTCV cho vi tri nay da dugc lap trude ddy. Bang viée ky
vao Ban MTCV nay, CBNV cam két da doc va hiéu noi dung céac cong viéc can thyc hién.

Chu tri soan thao Chir ky: Ngay:
Tham dinh Chir ky: Ngay:
Phé duyét Chir ky: Ngay:
Nguoi nhan viéc Chir ky: Ngay:
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